TOWN OF SAUGUS

DEPARTMENT OF PUBLIC WORKS
515 MAIN STREET
SAUGUS, MASSACHUSETTS 01906

Telephone: (781)231-4145

Brendan B. O'Regan Fax: (781)231-4146
Director of Public Works Email:  boregan@saugus-ma.gov
MEMORANDUM
To: Contractors Interested in Sanding or Plowing for the Town of Saugus
From: Brendan O’Regan, DPW Director
Date: August 11, 2023

Please find enclosed a packet with an application for snow and ice removal for the Town of
Saugus. All Taxes and Fees must be paid in full to be considered for this work. All
contractors, even if you have plowed for the Town in the past, must submit the following forms:

1) Owner information sheet

2) Copy of current driver’s license

3) Copy of vehicle registration

4) Copy of vehicle insurance policy- $100,000 - $300,000 minimum liability
5) Copy of Workers Compensation Policy (where available)

6) Copy of W-9 Form for taxes

This information must be submitted by 2 pm_on September 13, 2023,

You must have a 4 wheel drive vehicle with at least a rated % ton capacity to work for the Town
of Saugus. If any of the above requested information is not provided, you will not be called to
work for the Town. Please submit complete information.

Information needed for billing purposes will be collected by Route Supervisors at the conclusion
of each event and input immediately after the event for processing by Town Hall. Please do not
call the DPW to check on the status of your information. If we have a question or you have been
selected to plow for the Town, we will contact you. Also, if you are selected, the Route
Supervisor will contact you when it is time to sand or plow.

Vendors are reminded that no bills will be processed until the vendor has submitted accurate and
up to date information on vehicle registration and insurance.

Meetings for selected contractors to go over the Town’s plowing policies will take place at 7 am
and 3:30 pm on 9/26 and 9/28 as well as 9 am on 9/30. Truck inspections will take place at these
times. Itis mandatory that you attend one of these meetings.

If you have any questions or concerns please contact the DPW at (781) 231-4143. Thank you for
your consideration.



Town Of Saugus, Department of Public Works
SNOW & ICE CONTRACTORS
2023 - 2024 SEASON
PLEASE PRINT CLEARLY AND FILL OUT FORM COMPLETELY

VEHICLE OWNER/ DRIVER INFORMATION SHEET

Last Name First Name
Address City/Town State/Zip
Home Phone( ) Work Phone ()

Cellular Phone ()

¥mail Address:

Did You Plow Last Year Date of Application:

VEHICLE INFORMATION

<75k GVW 7.5k to 10k GVW >10k to 14k GVW >14k to 20 GVW

>20k GVW__ Skid Steer
YEAR MAKE MODEL
REG# Color
[OFFICE USE ONLY|
1) ORIGINAL COPY OF INSURANCE__ 2)COPY OF REGISTRATION ___
3) COPY OF LICENSE 4) W-9 INFORMATION

5) ORIGINAL COPY WORKERS COMP

ALL Applications for Plowing / Sanding MUST BE
RETURNED to Saugus D.P.W_with all necessary
paperwork by 2 pm on September 13, 2023
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Town of Saugus

Town Hall
298 Central Street
Saugus, Massachusetis 01906

Wencfy A. Hatch Tefephone: (781) 231-4135

Finance Director & Treasurer/Collector Fax: (781) 231-7652
email: whatch@savgus-ma.gov

August 7, 2023

Dear Town of Saugus Snow Plow Contractor,

In preparation of the upcoming snow season, I am writing to notify all snow plow and sanding
contractors of the “set off” policy the Town of Saugus will continue to enforce this winter. As
per Massachusetts General Law Chapter 60 Section 93, any monies due to the Town of Saugus
from taxpayers, vendors, and contractors for property taxes, motor vehicle excise, water/sewer
charges, violations and any other fees due may be withheld from your compensation (a copy has
been enclosed for your reference). In addition, under Massachusetts General Law 119A Section
12, we are required to contact the Department of Revenue Child Support Enforcement Division
for any outstanding child support and garnish your compensation accordingly.

In the coming weeks you will be notified of all outstanding charges which must be paid priot to
beginning work for the Town of Saugus. If there are ANY motor vehicle excise taxes
outstanding on the driver or the vehicle to be used during snow removal operations, you will
NOT be called to plow. If there are other municipal taxes or charges that remain outstanding, a
portion (25% or amount applicable under the law) of your compensation will be withheld to pay
down the debt. There will be no exceptions to this policy.

While it is not my intention to bring financial hardship to anyone, it is the responsibility of all
property owners and vendors to ensure that all taxes, charges, fees, and obligations are current
and you are in “good standing” with the Town of Saugus.

If you have any questions, you may contact the Assistant Treasurer/Collector Janice Ferraro on
any of the above at jferraro@saugus-ma.gov or 781-231-4135,

Thank you.

Very truly yours,

Wendy A. Hatch
Finance Director & Treasurer/Collector

e



7521123, 10:45:AM General Law - Part 1, Tille 1X, Chapter 60, Section 93

Part1 ADMINISTRATION OF THE GOVERNMENT

Title IX TAXATION
Chapter 60 COLLECTION OF LOCAL TAXES
Section 93 MONEY DUE TAXPAYER FROM MUNICIPALITIES;

WITHHOLDING FOR DELINQUENT TAXES

Section 93. The treasurer or other disbursing officer of any town may,
and if so requested by the collector shall, withhold payment of any
money payable to any person from whom there are then due taxes,
assessments, rates or other charges committed to such collector, which
are wholly or partly unpaid, whether or not secured by a tax title held by
the town, to an amount not exceeding the total of the unpaid taxes,
assessments, rates and other charges, with interest and costs. The sum
withheld shall be paid or credited to the collector, who shall, if required,
give a written receipt therefor. The person taxed or charged may 1 such
case have the same remedy as if he had paid such taxes, assessments,
rates or other charges after a levy upon his goods. The collector's rights
under this section shall not be affected by any assignment or trustee
process or attorney's lien.

hitps://malegislature.gov/l.aws/GeneralLaws!Partl/Titlel X/Chapter60iSection93 11



:-me W-g Request for Taxpayey
{Rlov. November 2017) Identification Number and Certification

Daparlment of the Treasury -
Intetnal Revenue Service

Glve Form to the
reguester. Do not

send to the IRS,
¥ Qo to wwwiirs.gov/FormWo for instructions and the latest information,

1 Name {as shown on your Income lax retura). Name is required on this line; de not leave this iing blank,

2 Huslhess name/disyegardad entily name, I different from abhoye

4 Ghack apprapriate box for federal tax dassifation of the person whose nams Is entered on lins 1. Gheck only one of the

]
4 Exemptions {codes apply anly fa ;
following seven hoxes. aertain entilies, ot Individuals; see 3
. Instruetions on paga a);
[} mdtduavsate praprietor or o Gerporation s Corporatlon 3 Partnership 1 Trustrestate ‘
single-member LLT .

FExempt payes code {(f any}
: Ei Limlied {labiily company. Enter the tax classiication {CG=G corporation, 8=8 corporalion, P=Parinesship) » ’
Hete: Chack the apprapriate box b thailne ahove for the tax classifioation of the slagle-member oviner. Do not check | Exemption from FATCGA raparting
LLG I ihe LLG Is classified as a single-memier L1.G that s disregarded from the owner unless the awner of tie LLG Is cods {if any) -
anothsr LLG that is nol disregarded from the owner for U.8, federal ax purpesss, Otherwise, a single-raember LLG hat L
Is disvegarded from the owner should check the apprapriate boy for the tax classtileation of its owner.
[[] other (ses inshuctions) >

& Address (numbey, slreet, and epl. of sulte nod Ses insfructions,

{Anpfas o accounls manlined ouiskie the US§
Requester’s name and addresa {aplional}

Frint or type
See Specific Instructions on page 3.

§ Cliy, state, and ZIP code

T List account humber(s) hare {optlonal}

Taxpayer identification Numbery (TIN}

Enter your TIN in the approptiate box. The TIN provided must match the nama given on line 1 to avold Soalal secunity numbey
backup withholding. Fot Individuals, this Is generally your soofal securlly numbar (85N}, However, far a .

resident allen, sole proprietar, or disregarded entlty, see the Instructions for Past |, later, For other R
entifies, it s your employer {dentication number {EIN), If you do not have a nusber, see Howio get a

TIN, later. or
Note: If the acoount Is In maore than one name, see the Instrustions for line 1. Also see Wiat Name and Employer identllicallon numbar i

Number To Glve the Requester for guldelines on whose humber {o enter.

-

Certification
Under penalties of perjury, 1 cenilfy that:

1. The nuriber shown on thls form is my correst taxpayer identiflcation number {or | am walting for a number to be issued to me); 4nd

2.1 am nol sublact 1o backup withholding because; (a} I am exerapt from beckup withhelding, or (o} | have not been natified by the Internal Revenus
Service {IRS) that | am subfect to backup withholding as a result of & fallure 1o report aff Interee! or dividends, o {c) the IRS has notified me that 1 am
no longer subject to hackup withholding; and

3.1 am g U.8. ditizen or other U.S. person (definad below); and -

4. The FATGA code(s) entered on this form (if any) Indleating that 1 am exempt from FATCA repoiting Is correct.

Gertification Instructions. Youmust oross oud item 2 abova if yau hava haan notlflad By the IRS that you are clrrently subject to backup vithholding because  ~
you hava falled to report all interest and dividends on your tax return, For rea) estate transactions, item 2 does not apply. For mortgage Interest paid, .
acquisifion o abandonment of secured properly, sancellation of debt, conirbutions to an lndividual relirement arangerment §HA), zud gensrally, payments

cther than Interestand dividends, you are not required to slgn the certification, but you must provide Your correct TIN. Sea the Instructlons for Part Ii, Tater,

Sign signature of
Here {18, person >

e st e

Data»
i * Form 1099-DIV [dividends, Including thase from stocks or mutual
ngeral Instruciions il
Sat?lséan rafersnces are to the Internal Hevenue Code unfess otherwiss v Form 1099-MISG (vertous types of incame, prtzes, awards, of gross
natad. pracesds)

Future developments, For the fatest informatfon aboul devalopmants N d
related 1o Form W-8 and ks Ihstructions, sutoh as Teglsiation enaoted ;r;? ;glégﬁg g%ﬁgﬁt@; mutual fund salos and aertain other
after they were published, go to www.irs.gov/FormWe.

» Form 10899-8 {provasds from real estate transactions)

Purpose of Form + Form 1098-K {merchant card anhd third parly network transactions)
An individual or enlity (Forrn W-8 requester) who Is raqulred to fils an « Form 10?8 (home mortgage interest), 1098-E (studani loan intersst),
Infarmalion relum with the 1RS must ohtain your correct taxpayer 1098-T (tuitlen) :
Identifloatlon rearhar {TIN) which may be vour soclal seaurity number » Form *1009-G (canceled debt) ]

{SEN}, indlvldu&fll tanpayer l%entg??ﬁ;m numh;ar (TN, adopitlt:m b * Form 1099-A (acquisitian or abandoninent of secured praperty)
taxpayer identification numbar , of employer idenlification number .

(Eli\s;). %o report ok an Information vettrn the araunt pald to you, ar other alig S)E fo"”;’o":’ dge Gggiéyog;r%au.& person (ncluding a resident
amont reportable on an Infarmation retum, Examplas of Information n), to provide youir Gorr .

raturns include, but are not {imlted o, tha follawing, if yout do not return Form W«:‘J to the requesier vith a TIN, you might
+ Farm 1099-INT {Interest aarned or pald) be subfect to hackup withholding, See What is backup withholding,

fater,

Tiw



¥

3;&9@’1‘% Instructions

Natt. 1f you vre an Indlvldua), you must
gonerally attler thename shovis on your social
qeburly-oard, Howayar If you have thatped
yaurlasi natis, {or fastance, dus 1 manjage
viithaul fnfoysning the Soatal Sty
Admintsitatiaf of the name change, enter your
, Tiral name, the fast iame shown o your atela)
sucuilly card, and your e fasthame,

fthe avcaling s firdolt namats, el Rrstand °
than olrele e name of the pemsen or enlly
Witnse huivber yort enterin Pait] of the form,

Solo propriatur, Gnler vaur dividum reme
a0 ahown o)l Yol suolal sooiinlly cardon ihe
*Nameline, You moy enlec your butslnass,
{ratde, or Ydolny bitslnosy ug (DBAY name on
the *Buelnoss hame s, .

Limiled iablily vompany (L1.6), Hyeusran
shnglamembier LLG Uncludiyy o forelgn 1168
with a domeslls swnar) Lhat s dsregarded pa
an entily stparala fon s owner Dader .
“Troasuy reputalions eeclion 304.77014, eutar
{lie ovimers nne o the "Nawa' ine, Enter
the LLC's nama on the "Business iame’ lne,

Eautlons A disrogardat domansiio oniily thal
has g forefan ovnor niitsd e the appropiate
FormWed, - .

Ofhor enfliles, Enler vour bisiness nime qe
shovin o) requizad Federal Tox docimetls on
tho "Wante” fine, ‘This namo should mafcl the
Narnie shotn on 1he chares o other lenat .
dosument srenting te snlly, Yoy may eifer
any bitslness, irada, or DEA same on e
*Business twma lino,

[FETREE -~ Tanpayer Jdentification
Mutyhar (1iN)

Prtor youur 1M In ke hppmprla(e
box. . . :

[fyut,are a roskdart sllen akd yoi go mot
have and are hot alfgihle to gelan S5, your
TIN 38 your IRS tufividual laxpayer
tenlfication number (N Bnterllinths
soufsl sscily muanbarbox, [Tyan do nolhavs
an JTIN, sae How {4 1155 2 TIN Below,

Hyon afeasale praprietor ant you hova an
EIN, yau ey onfoy slifer your S8N or BIN,
HMewover, the IRS prefals ikalvou use vour
B5N,

7
1Fyav aro un LLG That 13 disyegrarded we sm

- entily sepnrato from i oWier* (saa Linited

HabHity pompnny (LLC} shava), and ara
owned by an fndlyldyal, anler your 88N {or -
Ynre-L 1O BN, [T doglrad). {fiis ownesofa
digropundad LLC 1s v corporation, pastnership,
ofo,, onfor e owan's BN,

MNofe: Seetheeharlol Ih!&;s)agﬁ forfuthor
siailficaifon of tame alld ik combinalions.

How to get & TIN, ifyan i not have a,
‘T, opply for un lmmotialely, To apply for dn
GBH, gt Porip S8-5, Applleallon for & Socla)
Sontilly Gorg, Tromt your lonel Sosful Seousity
Adminlrimbon office, Gt Fopns VLT, Apsllaation
for IRS Indileluat Texgayar Wentlllention Nundset,
{o apply for predTIN of Form 884, Applloatian for
ijiyarldnmlﬂbalfan tiumbar, 1o apply forap
EIN. You o gt Forms WY and 584 from he
IRS by elllng {-600-TAR-FORM (1-80/1 %28
3470} o fropn tho IRS' lnfernet Web S
wvnn s fioy,

yasdo ngl have & TIN, wille *Applied Far* In
th kpace for the TN, slan and date the Mom, and
glveitlo the requester, For Inlnrast s divldand
payments, and oorleln payments mude vl

vespontio rardlly iratable inslnanonts, gonerelly
* youl swlll faye 80°days to gola TN nndgive it lo

e requosler hofore Yol are subjec! (o nckup
viihokiing on payments,

The Gﬂ~ﬁaymla.duas notapplp{o ofliar lypes of

© payaiente, You Wil be subjectio hrokep

viithholding on 6l such payiseiis ol you
fovida Yobr i fo {ie peguesier,

tole: Weillig "Appllad For'teans ihal you have
alreacy applied for 1IN optital yoi inlend fa *
Bupl¢for onp Sbou,

PR » Corlltication

To axlaliish {0 he paying agenl thal your TIN s
cortaol oryau ore 1.8 poldon, nrvestdent
#ilen, slgn Form W8,

Far ¢ foint ascount, only tha posen whola 1IN 1s
showa In Pard | should sige {vhon renulred),

Real nelale fransaciions You swustsln Ihe
eaflificallon, You may cross oul llant 2 of the
uarﬂllcal[ep.

Duntt andd Bradetrogt Unlvosan] Nirherdng

- Bystam {BUNS) nugher regufrement-—

The Uniied Siutes Oliice uf Maragement anit
Hudgut_(oma‘) regulres all vendosa Nt raeslva
{edaral prand ftnds have thelt DUNS nionher
recorted with hind auhsar}uanﬂs! ropoiiuil fo the
grenting nganay, If o conitagtor s miltiplo
DENE nuptbore e conlractor should provide He
primary numberiisted with the Faderal
gdvernmant’s Genlref Contraclof Reglslralion
{GOR) al Avayeerdod . Any sntlly that dass ol
lave i BUNS wombor aon applysfos nas on-lne
atyan N colly anferiho DND DU Numboy
Tab,

Privacy Aol Noties

Begilon 5109 of it Talarat Revonup Gode
toqutfras yau to glea your eurraat TIN to porseps .

viid must fle Informallon relwne Wi the IRS 0

reposlintoresh, dividends, and carlsin other
Incore patd {o yous, morgage Inlereat you pald,
the nequlsitlon or aliandopmant of seetirad
praperly, cance¥allon of deb!, or asniilbyilons
yall gl ot [RA or MBA, Tho IRS usts o
wimbnte for ienliffaatlon piposns vnd 40 ha
vailfy the noauraty of your oy ralun. ‘The IR!
tiny nlsn provide hie Inforgalion to tha
Deparnient of Jusllce far ¢il and oimmal
lilfgalion, and fo eittey, slales, and s Diskilet or
Golupiln fo.carry ovil Hiolt tax baws

You must provide veur Tidwhothar ornotyon -
aEn req]ulrcd Inille & X velum. Payars musl
generally withiiold 4 deslalot poruniuge,
attconily 2% of laxablo [iMerost, dividem!, ard
eotleln ofliar paymenis o a payes Wwho doas not
dilva n TIN I npayer. Gorltin pansiiles inay alst

~EpY

What Narfie and Number to
Give the Reguester

“For fifa iype of Gagolink

4 Individual
% Tvwoormore

Glve pame ani S5H oft

“The ndMduet
Thn aotyal ownar of the

ndividuata fjolnt aegotind o, If somblned
accoupl funds, the fhsl
" ' lndlv!dun} ohle
£ b aceonat
4 Duslodlanageontor | *the minor?
& minor {inlform Gl
1o Mirors Aok
4o oo Thp BAMA "The! granlordrustee !
rsvouphle savlogs !
tiwl {granlar [s
alat fuelon) :
b, So-mpllod fiugt The aclus ayaar !
acesntnl Ihal [5 nol .
a fngat orvalld
+ Tstonder stele
fow .
B Solo propdelomhlp [ The vwner®

*
3

For this (yptof account;, | tha e and BN oft

Tiio oviner®

% Bale propriblorshiy
F hagal ety ® -

Yo Avaldfust, vslale, or
ponston fwgt
8,  Gorposly
0. Assacialon, olohy, *
refiglovis, eliriilable,
adientlonal, or oflier
laxk-oxemp! crganizalion
i Parinersily
I Abroler of vagislerat
nonines
T2 Avootinkvilh Hie,
Daparipun] of
Agrfoulivrs In the tamu
- ofa publle entlly {smm
as i slale orteca
govarament, sohop)
tlatiul, or prisen) Ut
. Jeoelyss apfeuliata)
_ progrant pRymenls .

Tho ebrporaljen
The organlzaitun

‘the partnesship
“Tha hinkor or omines

"The prbilc enlily

&

Vst llrel and oecla The namd of Tha Bofaoh Whoss
number you fumlsh, 1 only otie paraon on & et
acoin Hes e B8N, that parson's plimbermug] he
Tuinlshad,

¥ Orcle e minor's teme and furtsh Mo minor's 5N,

®You st shoy yaurindividusl neme, bityou may
also sndor yous bislnest or DBA"nante, Yourmay
usp eltfing your SBN e BIN (1 you fravo one),

A, Lis} fratand oiroln the ndme of the fagalirust, salntn,
orpension trust. (Do atol firalsh the TN of lha '
peteniinl mprosemlalive of fnsstea unlesa fa Jagal
anllty liself s ol deslgnated ki tha actount ilia,}

Nuto: f no nante 15 olzolad wien more than sne name
Ja ilsted, the number vdll b vonsideratt lo bu {hat of*
1he flref name llsled,

1 you finve yuostions vi aipploting Il o,
ofenss eonlaol the Offen of thy Sfafa Compiroifer:
{047) dYi400, ’ . :

Upon complation of this form, please
send It {o the Commobnwoealth oF
Wassachusetls Department you are
dofhg business with. .

.
(=

Paye 2
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