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REQUEST FOR QUALIFICATIONS
FOR A PROJECT COORDINATOR 
FOR SAUGUS QUARRY RECLAMATION


BID #17-16







TOWN OF SAUGUS
Purchasing Department
Terri Peznola–Purchasing Assistant
Tpeznola@saugus-ma.gov
298 Central Street
Saugus, MA 01906
781-231-4125


REQUEST FOR QUOTATION
PROJECT COORDINATOR 
FOR THE SAUGUS QUARRY RECLAMATION
RFQ #17-16


1. This quotation is being solicited under the provision of M.G.L. Chapter 30B.

2. Please quote to the Town of Saugus, on this form for all supplies/services listed on this request for quotation.

3. All quotes must be received by mail at the above address.  All quotes must be clearly marked – “RFQ #17-16 Project Coordinator Saugus Quarry Reclamation”.  Vendors are responsible for ensuring that their quote has been received by mail; the Town of Saugus is not responsible for quotes not properly received.

4. Quotes will be received at the Purchasing Office, in Town Hall, 298 Central Street.  Deadline for quotes to be received is November 16, 2016 11:00 A.M.  Any quote received after this time will not be accepted.

5. The Town of Saugus is exempt from sales tax:  DO NOT INCLUDE THIS TAX IN YOUR QUOTATION.

6. Any questions regarding this request should be directed to the Purchasing Assistant at the above telephone number prior to the time and date listed for receipt of quotations.







PROJECT COORDINATOR 
FOR SAUGUS QUARRY RECLAMATION


Aggregate Industries New England Region (AINER) is providing the Town with funding for a Project Coordinator selected by the Town for the first year of reclamation and master planning activity relative to the Saugus Quarry.  The Task Force (Town Manager’s Aggregate Post Closure Committee) will contract for the service of a Project Coordinator who shall report to the Task Force.  The Project Coordinator will bill the Town monthly for the following services at an hourly rate to be agreed upon.

SCOPE OF SERVICES

· Act as liaison between AINER and the Task Force Committee and other municipal bodies as appropriate.

· Organize Committee meetings; post meeting notices and agendas; assist Chairman in conducting meetings; prepare meeting minutes

· Work with AINER”S site planner to:  analyze and recommend best land uses; consider massing and site coverage; optimize site circulation; maximize open space and buffer zones for the site Master Plan and suggest appropriate zoning by-law changes for consideration of Town Meeting

· Organize Task Force/Committee field trips to reclaimed/redeveloped quarry sites

· Act as public information resource as to the quarry reclamation and master-planning process

· Regularly monitor on-site quarry activity to ascertain and ensure compliance with the terms and provisions of the LRA

· Regularly report to the Town Manager as the process progresses

· Respondents please provide evidence of firm/individual experience and qualifications in a form of a resume or biography listing of prior firm experience.







PRICE SHEET RFQ #17-16

Having fully examined, read, and in understanding of the Specifications for this work and being familiar with all of the conditions surrounding the requested work, including any addenda for which receipt of is acknowledged below, the undersigned proposes to perform consultant services for the Town of Saugus, as specified in this request for quotation, for the price stated below:

TOTAL PRICE:
		$ 						

TOTAL PRICE WRITTEN IN WORDS:

								

Name of Company: 						

Address: 							

								

Telephone Number:						

Fax Number:							

Name and Title of Person Submitting Quotation:

								

Signature:							

This quote includes addenda numbered: 			
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