TOWN OF SAUGUS

DEPARTMENT OF PUBLIC WORKS
515 MAIN STREET
SAUGUS, MASSACHUSETTS 01906

Telephone. (781)231-4145

Brendan B, O Regan Fax: (781) 231-4146
Director of Public Works Email:  boregan@saugus-ma.gov
MEMORANDUM
To: Contractors Interested in Sanding or Plowing for the Town of Saugus
From: Brendan O’Regan, DPW Director
Date: August 24, 2016

Please find enclosed a packet with an application for snow and ice removal for the Town of
Saugus. All Taxes and Fees must be paid in full to be considered for this work. All
contractors, even if you have plowed for the Town in the past, must submit the following forms:

1) Owner information sheet

2) Copy of current driver’s license

3) Copy of vehicle registration

4) Copy of vehicle insurance policy- $100,000 - $300,000 minimum liability
5) Copy of Workers Compensation Policy (where available)

6) Copy of W-9 Form for taxes

This information must be submitted by 2 pm on September 20, 2016.

You must have a 4 wheel drive vehicle with at least a rated 3 ton capacity to work for the Town
of Saugus. Tf any of the above requested information is not provided, you will not be called to
work for the Town. Partial provided information will not be accepted. Complete package
of information only will be accepted. Any incomplete information will result in a charge of
at least $100 per piece of missing information and up to $100/hour of Town time required
to retrieve this information.

Information needed for billing purposes will be collected by Route Supervisors at the conclusion
of each event and input immediately after the event for processing by Town Hall. Please do not
call the DPW to check on the status of your information. If we have a question or you have
been selected to plow for the Town, we will contact you. Also, if you are selected, the Route
Supervisor will contact you when it is time to sand or plow.

Meetings for selected contractors to go over the Town’s plowing policies will take place at 7 am
and 3:30 pm on 9/26 and 9/28 as well as 9 am on 10/1. Truck inspections will take place at these
times. It is mandatory that you attend one of these meetings.

If you have any questions or concerns please contact the DPW at (781) 231-4145. Thank you for
your consideration.




Town Of Saugus , Department of Public Works
SNOW & ICE CONTRACTORS
2016 - 2017 SEASON
PLEASE PRINT CLEARLY AND FILL QUT FORM (OMPLETELY

¥

VEHICLE OWNER/ DRIVER INFORMATION SHEET

Last Name First Name
Address City/Town State/Zip
Home Phone( ) Work Phone( )

Cellular Phone( )

Did You Plow Last Year Date of Application:

VEHICLE INFORMATION

<7TSkGVW__ 75kto10kGYVW  10kto 14k GVW __ 14k to 20 GVW ___
>20k GVW Skid Steer

YEAR MAKE MODEL

REG # Color

[OFFICE USE ONLY|

1) ORIGINAL COPY OF INSURANCE 2)COPY OF REGISTRATION
3) COPY OF LICENSE 4) W-9 INFORMATION
5) ORIGINAL COPY WORKERS COMP

ALL Applications for Plowing / Sanding MUST BE
RETURNED to Saugus D.P.W_with all necessary
paperwork by 2 pm on September 20, 2016




Town of Saugus

Snow & Ice Rates 2016-2017

Saugus

Hourly Rate
Up to 7.5 k GVW $ 60.00
7.5k to 10k GVW $ 66.00
10k to 14k GVW $ 75.00
10k to 14k GVW with Sander $ 78.00
14k to 20k GVW $ 83.00
over 20k GVW $ 90.00
Bobcat $ 74.00
Loader 1 1/2 - 4 yards $ 95.00
Loader {1 to 4 yds) with Plow $ 100.00
Loader (4 to 6 yds) w/plow $ 150.00

Sanders

2 to 3.5 yd sanding unit $ 78.00
3.5 to 6 yd sanding unit $ 83.00
6 yd and above $ 90.00




Town of Saugus

Town Hall
298 Central Street
Saugus, Massachusetts 01906

'Wen&[y A, }[(ZICFL ) Telephone: (781) 231-4135

Finance Director & Treasurer/Collector Fax: (781) 2317652
email: whatch@saugus-ma.gov

August 24, 2016

Dear Town of Saugus Snow Plow Contractor,

In preparation of the upcoming snow season, I am writing to notify all snow plow and sanding
contractors of the “set off” policy the Town of Saugus will continue to enforce this winter. As
per Massachusetts General Law Chapter 60 Section 93, any monies due to the Town of Saugus
from taxpayers, vendors, and contractors for property taxes, motor vehicle excise, water/sewer
charges, violations and any other fees due may be withheld from your compensation (a copy has
been enclosed for your reference). In addition, under Massachusetts General Law 119A Section
12, we are required to contact the Department of Revenue Child Support Enforcement Division
for any outstanding child support and garnish your compensation accordingly.

In the coming weeks you will be notified of all outstanding charges which must be paid prior to
beginning work for the Town of Saugus. If there are ANY motor vehicle excise taxes
outstanding on the driver or the vehicle to be used during snow removal operations, you will
NOT be called to plow. Ifthere are charges that remain outstanding, a portion (25% or amount
applicable under the law) of your compensation will be withheld to pay down the debt. There
will be no exceptions to this policy.

While it is not my intention to bring financial hardship to anyone, it is the responsibility of all
property owners and vendors to ensure that all taxes, charges, fees, and obligations are current
and you are in “good standing™ with the Town of Saugus.

If you have any questions, you may contact the Assistant Treasurer/Collector Janice Ferraro on
any of the above at jferraro@saugus-ma.gov or 781-231-4135.

Thank you.
Very truly yours,
! "\ - - ’) (ﬁ/ o r
WAy (o Hatele
Wendy A. Hﬁ;
Treasurer/Collector

€nc



General Laws: CHAPTER 60, Section 93 Page 1 of 1

Print
PART I ADMINISTRATION OF THE GOVERNMENT

TITLE IX TAXATION
CHAPTER 60 COLLVECTION OF LOCAL TAXES

Section 93 Money due taxpayer from municipalities: withholding for delinquent taxes

Section 93. The treasurer or other disbursing officer of any town may, and if so requested by
the collector shall, withhold payment of any money payable to any person from whom there
are then due taxes, assessments, rates or other charges committed to such collector, which
are wholly or partly unpaid, whether or not secured by a tax title held by the town, to an
amount not exceeding the total of the unpaid taxes, assessments, rates and other charges,
with interest and costs. The sum withheld shall be paid or credited to the collector, who shall,
if required, give a written receipt therefor. The person taxed or charged may in such case
have the same remedy as if he had paid such taxes, assessments, rates or other charges
after a levy upon his goods. The collector's rights under this section shall not be affected by
any assignment or trustee process or attorney's lien.

https://malegislature.gov/Laws/GeneralLaws/Partl/TitleIX/Chapter60/Section93/Print 8/24/2016



Form W-—9 Request for Taxpayer Give Form to the

requester. Do not

{(Rev. D ber 2014) =ge H 263 x
Semarimon of ho Trossury Identification Number and Certification sand to the IRS.

Internal Ravenue Service
1 Name {as shown on your income tax return). Name is reguired on this ling; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

3 Ghack appropriate box fof federai tax classtication; chack anfy one of the following seven boxes: 4 Exemptions {codes apply only ta
- A . . . certain entities, not individuals; see
f:] Ir]dlwdual.v’sole proprietor or i:| G Carporation D S Carporalion |:| Partnership D Trust/estate | iatructions on page 3);
g_ single-member LLG Exempt payee code (if any)
2 EI Limited liability company. Enter the tax classification (G=C corporation, 5=5 corporation, P=partnership) ™
5 Mote. For a single-member LLGC that is disregarded, do not check LLG; check the appropriate box in the line above for Exemption fram FATGA reporting
o the tax classification of the single-member owner. cade (if any)
E D Other (see instructions) {Appliss to accounts maintained outside the U.8.)

5 Address (numbet, street, and apt. or suite no.) Reguester's name and address {optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 List account number(s) here (optional}

Taxpayer |dentification Number (TIN)
Enter your TIN in the appropriaie box. The TIN provided must match the name given on line 1 to avoid | Social security number
backup withholding. For indlviduals, this is generally your social security nimber (SSN}. However, for a
resident allen, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
antities, it is your employer identification number (EIN). If you do not have a number, see How o get a
1IN on page 3. ar

Nate. If the account is in mare than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number
guidelines on whose number to enter.

Part I Certification
Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number {or | am waiting for 2 number to be issued to me); and
2. 1 am not subject to backup withhelding because: {a) | am exempt from backup withholding, or (b) | have not been netified by the Internal Revenue

Service (IRS) that | am subject to backup withholding as a resuit of a faifure to report all interest or dividends, or {c) the IRS has natified me that | am
no ionger subject to backup withholding; and

3. lam a U.S. citizen or other LS. person (defined below); and
4. The FATCA code(s} enterad on this form {f any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For meortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TiN. See the
instructions on page 3.

Slgﬂ Signature of

Here 1.5, person > Date »

General |nstru Ctions (-T;ggr:;]j 1088 (home mortgage interast), 1098-E (student loan interest), 1038-T
Saction references are to the Internal Revenue Code unjess otherwise noted, » Eorm 1099-C {canceled debt)

Future developments. information about developments affecting Form W-3 {such « Form 1099-A {acquisition or abandonment of secured property)

as legislation enacted after we release it) is at www.frs. gov/fiwg.
Use Form W-9 oniy Tf you are a U.S, person {including a resident alien}, to
Purpose of Form provide your correct TIN.

If you do not return Form W-8 to the requester with a TIN, you might be subject

An individual or entity (Form W-9 requester) who is required to file an information ! ! ! ; |
to backup withholding. See What is backup withholding? on page 2.

return with the IRS must obtain your correct taxpayer identification number (TIN}
which may be your sacial security number (SSN), individual taxpayer identification By signing the fillad-out form, you:

number {{TiN), adoption taxpayer identffication number {(ATIN), or employer , A e

identification number (EIN), to report on an information return the amount paid to o Ee%:;t:gdt)hat the TIN yau are glving Is correat {or you are waiting for a number
you, ar other amount reportable on an information return. Examples of information T ! ) .
returns Include, but are nat limited to, the following: 2. Gertify that you are not subject to backup withhalding, or

3. Claim exemption from backup withholding if you are a LS. exempt payee. If

+ Form 1099-INT (interest earned or paid
( paic) applicable, you are also certifying that as a {.S. person, your aliocable share of

« Form 109¢-DIV {dividends, including those from stocks or mutual funds) any partnership income from a LS. trade or business is not subject to the

» Form 1098-MISC {various types of income, prizes, awards, or gross proceeds) withholding tax on foreign partnars’ share of effactively connacted income, and

s Form 1099-B (stock or mutual fund sales and certain other transactions by 4, Certify that FATCA code(s) entered an this form (if any) indicating that you are
brokers) exempt from the FATCA reporting, is correct. See What is FATCA reporting? an

* Form 1099-8 (proceeds from real estate transactions) page 2 for further information.

s Form 1089-K {merchant card and third party network transactions)

Cat. No. 10231X Form W-9 (Rev. 12-2014)




Form W-9 (Rev, 12-2014)

Page 2

Note. If you are a U.S. person and a requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantialky
similar to this Form W-9.

Definition of a2 U.S. person. For faderal tax purposes, you are considerad a U.S.
person if you are:

s An individual whao is a LS. citizen or U.S, rasident alien;

*+ A partnership, corporation, company, or association created or organized In the
United States or under the laws of the United States;

* An estate (cther than a foreign astate}; or
+ A damestic trust {as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in
the Linited States are generally raquired to pay a withholding tax under section
1448 on any foreign partners™ share of effectively connected taxable incoma from
such business. Further, in ceriain cases where a Form W-3 has not been received,
the rules under section 1446 raquirs a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a parfnership conducting a trade or business in the
United States, provide Form W-3 to the partnership to establish your U.S. status
and avoid section 1446 withhelding on your share of partnership incoma.

In the cases below, the following person must give Form W-3 to the partnership
for plirposes of establishing its U.S. status and avolding withheoiding on its
allocable share of net income from the partnership conducting a trade or businass
in the United States:

+ In the case of a disregarded entity with a U.S. owner, the U.5. owner of the
disregarded entity and nat the entity,

* In the case of a grantor trust with a U.5. granter or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

» |n the case of a U.S. trust {other than a grantor trust), the U.S. trust {other than a
grantor trust} and not the beneficiaries of the trust.

Foreign person. i you are a forsign person or the LS. branch of a fareign bank
that has elected to be treated as a U.S. person, do not use Forrm W-9, Instead, use
tha appropriate Form W-8 or Form 8233 {ses Publication 515, Withhalding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien, Generally, only a nonresident
alien individual may use the tarms of a tax treaty fo reduce or eliminate U.8. tax on
certain types of Income, However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

if you are a U.S. resident alien who s relying on an exception contained in the
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types
of income, you must attach a staternent to Form W-3 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2_The treaty article addressing the income.

3. The article number (or location} in the tax treaty that contains the saving
clause and its exceptions,

4. The type and amount of income that gualifies far the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
artice.

Example. Article 20 of the U.5.-China Income tax treaty allows an exemption
from tax for scholarship income received by a Chinese student tsmporarily prasent
in the United States. Under U.5. law, this student will become a resident alien for
tax purposes If his or har stay in the United States excesds 5 calendar years,
However, paragraph 2 of the first Protocol to the U.S.-China treaty {dated April 30,
1984} allows the provisions of Article 20 te confinue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception {under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exsmption,

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “hackup withhelding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonempioyee pay, payments made in
satflemeant of payment card and third party network transactions, and certain
payments from fishing beat operators, Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withhelding on payments you receive if you
give tha requester your carrect TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You de not furnish your TIN te the requester,

2. You de not certify your TIN when required (see the Part It instructions on page
3 for detalls),

3. The IRS tells the requester that you furnished an incerrect TiN,

4, The IRS tells you that you are subject to backup withhelding because you did
not report alf yaur interest and dividends on your tax return (for reportable interest
and dividends oniy}, or

5. You do not certify to the requester that you are not subject ta backup
withholding under 4 above {for reportable interest and dividend accounts opened
after 1983 only).

Certain payees and payments are exempt from backup withholding, See Exempt
payaa code on page 3 and the separate Instructions for the Requester of Form
W-9 for maore information,

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act {FATCA) requires a participating foreign
financial institution to report all United States account halders that ars specified
United States persons. Cartain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructicns for the
Requester of Farm W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are ne longer an exemnpt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updaled information if you are a C carporation that elects to be an 8
corporation, ar if you na lenger are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to furnish TiN. If you fail to furnish your correct TIN fo a requester, you are
subject to a penalty of $50 for each such failure unless your failure is dus to
reasonabtle cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withhalding,
you are subject to a $500 penalty,

Criminal penalty for falsifying information. Williully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment,

Misuse of TINs. If the requester disclases or uses TINs in violation of federal law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank, The
name should match the name on your tax return.

If this Form W-9 is for & joint account, fist first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9,

a. Individual. Generally, enter the name shown on your tax return. If you have
shanged your last narme without informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name.

Note, ITIN applicant: Enter your Individual name as it was entered on your Farm
W-7 appilication, line 1a. This should also be the same as the name you entered on
the Farm 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or singfe-meamber LLG. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or “doing husiness as” (DBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C Corporation, or §
GCorporation. Enter the entity’s name as shown on the entity's tax retum on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your name as shown on required 1.S. federal tax
documents on fine 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2({c){2}{ii}. Enter the owner's name on
lina 1. The name of the entity entared on line 1 should never be & disragardad
entity. The name on line 1 should be the name shown on the income tax return an
which the income should be reported. For example, if a foreign LLC that s treated
as a disregarded entity for U.8. faderal tax purposes has a single owner that is a
1.8, person, the U.8. owner's name s required to be provided on line 1. If the
divect owner of the entity is also a disregarded entity, enter the first ownar that is
not disregarded for federal tax purposes. Enter the disregarded entity's name on
line 2, “Business name/disregarded entity name,” If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8§
tnstead of a Form W-98. This is the case even if the foreign person has a U.S. TIN.




Form W-8 (Rev, 12-2014)

Page 3

Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2,

Line 3

Check the appropriate box in fine 3 for the 11,3, federal tax classification of the
person whose name is entered on line 1. Check only one box in line 3,

Limited Liability Company {LLC). If the name on line 1is an LLC treated as a
partnership for U.8. faderal tax purppses, check the “Limited Liability Company"
box and enter "P” in the space provided. If the LLGC has filed Form 8832 or 2553 to
be taxed as a corporation, check thé “Limited Liability Gompany” box and in the
space provided enter “C” for G corporation or “S” for S corporation. If itis a
single-member LLC that is a disregarded entity, do not check the “Limited Llability
Company” box; instead check the first box in line 3 “Individual/sole proptietor or
single-mamber LLG.?

Line 4, Exemptions

If you are exempt from backup withhelding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code,

* Generally, individuals {Iincluding sole propristars) are not exempt from backup
withholding.

« Except as provided beloew, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

« Corporations are hot exempt from backup withhelding for payments made in
settlement of payment card or third party network transactions.

+ Corporations are not exernpt from backup withholding with respect to attorneys'
fees or gross proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1089-MISC.

Tha following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under sectlon 403(b){7) if the account satisfies the requirements
of section 401(f){2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.8. commonwealth or possession, or
any of thelr political subdivisions or instrumentalities

4—A foreign government or any of its politica! subdivisions, agencies, or
instrumentalities

5--A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columhbia, or a U.S. commonwealth or possession

7— A futures commission merchant registered with the Commodity Futures
Trading Commission

8- A real estate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10--A common trust fund operated by a bank under section 584(a)
11— 4 financial institution

12— A middleman known in the investrent cammunity as a nominee or
custodian

13— A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempttfor ...

All exempt payees except
for 7

Interest and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all G corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of nohcoveraed securities
acuired prior to 2012,

Broker transactions

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Generally, exempt payees

Payments over $600 required to be
1 through 5°

reported and direct sales over £5,000"

Payments made in settlerment of Exempt payees 1 through 4
payment card or third party network

transactions

" See Form 1099-MISC, Misceflaneous Income, and its instructions.

? However, the following payments made to a corporation and reportable on Form
1099-MISC ara not exempt from backup withhaolding: medical and health care
payments, attorneys' fees, grass proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency,

Exemption from FATGA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to parsons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you ars only submitting this form
for an account you hald in the United States, you may leave this field blank.

GConsult with the person requesting this form if you are uncertain if the financial

institution is subject to these requirements. A requaster rmay indicate that a codeis

not required by providing you with a Form W-3 with “Not Applicable” (or any
similar indication) written or printed on the line for a FATCA exemption code.

A--An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in secticn 7701{a){37)

B—The United States or any of its agencies or instrumentalities

C— A state, the District of Golumbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is reguiarly traded on one or mare
established securities markets, as desoribed In Regufations section
1.1472-1{)(1){)

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Regulatiens section 1,1472-1{c)}{1){i)

F—A dealer in securities, commoditias, or derivative financial instruments
fincluding notional principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust
H-—A regulated investment company as defined in section 851 or an entity

registered at all times during the tax year under the Investment Company Act of
1940

|—A common trust fund as definad in seclion 584(g)

J—A bank as defined in section 581

K- A broker

L—A trust exempt from tax under section 684 or described in section 4947{a)(1)
M—A tax exempt trust undar a section 403(k) plan or section 457{g) plan

Note, You may wish to consult with the financial Institution requesting this form to
determine whether the FATCA cods and/or exempt payss cods should be
completed.

Line 5

Enter your address (number, street, and apariment or suite number}, This is where
the requester of this Form W-9 will mail yeur informaticn returns.

Line &
Enter your city, state, and ZIP code,

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate bex, If you are a resident allen and you do hot
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number {ITIN), Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

if you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that yol use your SSN.

If you are a single-member LLG that is disregarded as an entity separate from its
owney (see Limitad Liabiity Company (LLC) on this pags), enter the owner's SSN
for EIN, if the owner has one). Do not enter the disregarded entity’s EIN, if the LLG
is classified as a corporaticn or partnership, enter the entity’s EIN.

Naote, See the chart on page 4 for further clarification of name and TiN
combinations.

How to get a TIN. If you do not have a TIN, appiy for one immediately. To apply
for an SSN, get Form 35-5, Application for a Sacial Security Card, from your local
S5A office or get this form online at www.ssa.gov. You may also gst this form by
calling 1-800-772-1213, Use Form W-7, Application for IRS Individual Taxpayer
tdentification Number, to apply for an ITIN, or Form 554, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN onfine by
accessing the IRS website at www.frs.gov/businessas and clicking on Employer
identification Number (EIN} under Starting a Business. You can get Forms W-7 and
58-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
arid write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend paymants, and certain paymesnts made
with respect to readily tradable instruments, generally you will have 80 days to get
a TIN and give it to the requester before you are subject to backup withholding an
paymeants. The 60-day rule doss not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide yeur TIN to
the requester.

Note. Entering “Applisd For” means that you have already applied for a TIN or that
you intend to apply for one seon.

Gaution: A disregarded U.S. entily that has a foraign owner must use the
appropriate Form W-8.
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Part il. Certification

To establish to the withholding agent that you are a LLS. paerson, or resident alien,
sign Form W-3, You may be requested to sign by the withholding agent even if
ftams 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN Is shown in Part | should sign
{when required). in the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempf payse code eatller.

Signature requirements, Comnlete the certification as indicated in items 1
through 5 below.,

1. Interest, dividend, and bart‘erfexchange accounts opened before 1984
and broker accounts considered active during 1983, You must give your
carrect TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1283. You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form,

3. Real estate transactions. You must sign the certification. You may cross out
itern 2 of the certification,

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unlass you have besn natified that you have previously given an
Incorrect TIN. “Cther payments” include payments made in the course of the
requester's trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments te a nonemployee for services, payments made in
sattiement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations),

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA ar HSA contributions ar
distributions, and pension distributions. You must give your correct TIN, but you
da not have to sign the certification,

What Name and Number To Give the Requester

Far this type of account: Give name and SSN of:

1. Individual The individual
2. Two ar mare individuals {joint The actual owner of the account or,
account) if combined funds, the first

individual on the account’

3. Custodian account of a minor The minor

{Uniform Glift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustes)
b, So-called trust ascount that is
not a legal or valid trust under
state law

. Sole propristorship or disregarded
entity owned by an individual

. Grantor trust filing under Optional
Form 1093 Filing Method 1 (see
Regulaticns section 1.671-4{k){Z)i)
(A}

The grantor-trustee’

The actual owner'

The owner’

%3]

The grantor*

o

For this type of account: Give name and EIN of;

The owner

]

. Disregarded antity not owned by an
Individual

A valid trust, estate, or pension trust
Corperation or LLG efecting
carporate stalus on Form 8832 or
Form 2553

10. Association, club, religious,
charitable, educational, or other tax-
exempt organization

11. Partnership or multi-member LLGC

12, A broker or registered noeminee

@

Legal entity’
The corporation

o

The organization

The partnership
The broker or nominee

13. Account with the Depariment of The public entity
Agriculture in the name of a public
entity {suich as a state or local
government, scheol district, or
prison) that receives agricultural

program payments

14. Grantor trust fiiing under the Form
1041 Filing Method or the Optional
Form 1088 Filing Method 2 {see
Regulaticns section 1.671-4{b)(2)(}
)

The trust

! tist first and circle the name of the person whoss number you furnish. If only one personon a
joint account has an 88N, that persan’s number must be furnished.

? Gircle the minor's name and fmish the minor's SSN.

SYc:u rust show your individual name and you may also enter your business or DBAname on
the “Business name/disregarded entity" hame line. You may use aither your SSN ar EIN {if you
have one), but the IRS encourages you to use your SSN.

* List first and circle the name of the trust, estate, ar pension trust. {Da not furnish the TIN of the
persanal representative or trustee uniess the fegal entity itself is not designated inthe account
title.) Also see Special rufes for parinerships on page 2.

*Mote. Grantar also must provide a Form W-8 1o trustee of trust.

Mote. If no name is circled when mare than ane name s listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft accurs when somecne uses your personal information such as your
name, 38N, or ather identifying information, without your parmission, to commit
fraud or other crimes. An identity thief may use your SSN to gat a job or may file a
tax refurn using your SSN to receive a refund,

To reduce your risk:
s Protect your SSN,
a Ensure your employer is pratecting your 55N, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you recelve a notice from
the IRS, respond right away to the name and phone number printed on the RS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to & lost or stolen purse or wallet, questionable credit card activity
or cradit report, contact the IRS ldentity Theft Hotline at 1-800-908-4430 or stbmit
Form 14038.

For more information, see Publication 4535, Identity Theft Preventicn and Victim
Assistance.

Victims of identity theft who are experiencing econemic harm or a system
problem, or are seeking help in resciving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS teil-free case infake ling at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes, Phishing is the
craation and use of email and websites designed to mimic legitimate business
emails and websites, The most common act is sending an emalil to a user falsely
claiming fo be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contasts with taxpayers via emails. Also, the IRS does
not raquest personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial ascounts.

If you receive an unsolicited email claiming te be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the [RS name, logo,
or ather [RS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www. fic.goviictheft or
1-877-IDTHEFT {1-877-438-4338),

Wisit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6108 of the internal Revenue Code requires yol to provide your correct
TIN to parsons (including fadera! agencies) who are required te file information
retums with the IRS to report interest, dividends, or certaln other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA, The persen colfecting this form uses the information on the form to
file information returns with the IRS, reporting the above information. Routine uses
of this information Include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Golumbia, and (.S,
commonwsalths and possassions for use in administering thelr laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal [aw enforcement and
intelligence agencies to combat terrarism. You must provide your TIN whether or
not you are required to file a tax returm. Under section 3408, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or frauculent information.




